Safety Orientation

	Employee:

Date of Hire:

Position:

Department/Location:

Supervisor:

Date Complete:
____ 1. Review general safety rules

	____ 2. Review safety disciplinary rules

	____ 3. Discuss examples of unsafe conditions

	____ 4. Review procedure for reporting and correcting unsafe conditions

	____ 5. Review accident and incident reporting procedures

	

	____ 6. Identify available first aid personnel

	____ 7. Review location of first aid materials

	____ 8. Identify location of emergency eye-wash station

	____ 9. Discuss emergency procedures and location of posted emergency numbers

	____ 10. Review required personal protective equipment (i.e. shoes, glasses, etc.)

	____ 11. Review correct lifting techniques and available material handling equipment



	____ 12. Discuss Hazard Communication Standard - SDS (Safety Data Sheet) locations and use.

	____ 13. Schedule training for Hazard Communication

	____ 14. Schedule job specific safety training (fall protection, forklift, respirator use, chain saw, loader, etc.)

	____ 15. Take tour of the facility pointing out exits, fire extinguishers, and areas where personal protective equipment is required. 


Supervisor Signature: ____________________________________

Employee Signature: _____________________________________

