Facility Safety Inspection

Inspection by: _____________________
Date: __________
Building: _________________________
Department: ________________

	Slip, Trip, and Fall Hazards
· Is ice and snow removed, salted, or sanded?

· Are slip resistant mats placed at wet areas?

· Are there trip hazards such as torn carpet?

· Are file cabinet drawers kept closed?

· Are stepladders available to reach high items?

· Are purse straps, jacket sleeves, etc controlled around desks?

· Is housekeeping in good shape with aisles & passageways clear?

· Are stairs free of stored material?

· Are there supplies available for cleaning up spills?


	Comments/Findings


	Material Handling Safety
· Are mechanical lifting aids such as hand trucks available?

· Are heavy materials stored at waist level?

· Are there procedures in place for the handling of heavy items?
· Are materials ordered in containers ≤ 50 lbs when possible?

	Comments/Findings




	Hand Tools, Power Tools and Equipment

·   Are tools and equipment maintained in good condition?

·   Are tools and equipment provided with appropriate guarding?

· Are guards adjusted appropriately?

· Are rotating or moving parts of equipment guarded to prevent physical contact?


	Comments/Findings




	Electrical Safety
· Are electrical cords in good shape and UL approved (not frayed or taped)?

· Are extension cords restricted to temporary usage?

· Are electrical panels clear of any storage within 36 inches?

· Are outlets used for a limited number of plugs and not overloaded?

· Are all covers and breakers in place so no electricals are exposed?
· Is written lockout/tagout program in place and training for personnel complete?

	Comments/Findings




	Chemical Safety
· Are chemicals properly stored/isolated and labeled?

· Are SDS’s available?

· Are chemical resistant gloves, goggles, and other protective equipment available?

· Is there an emergency eye wash station or bottled flushing solution available?
· Are flammables stored in flammable storage cabinet?

· Are all re-fueling operations conducted outdoors?

	Comments/Findings




	Sanitation
· Is trash removed daily?

· Is lunchroom/break room trash covered?

· Are refrigerators cleaned out weekly?

· Are restrooms cleaned daily?
· Are all waste rage containers equipped with working self-closing lids?

	Comments/Findings




	Emergency Preparedness
· Are fire extinguishers present in adequate numbers and locations?

· Have fire extinguishers been serviced in the last year?

· Is exit signage present and lighted?

· Do emergency egress lights work when tested?

· Are aisles and walkways kept clear?

· Are all doors able to be opened from inside?

· Are first aid kits present and adequately stocked?
· Are file cabinets filled from the bottom up (earthquake stable)?

· Are heavy items stored low so they cannot fall on people during an earthquake?

	Comments/Findings




	Postings
· Are the required U.S. Dept of Labor posters in place (job safety, min. wage, etc)?

· Is the OSHA 300A form completed and posted February 1 – April 30?  

· Is the workers compensation insurance information sheet posted?
· Are safety posters in place to promote safety?

	Comments/Findings
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